Sample template for first response letter

Dear John

Thank you for the interest that you have shown for taking part in the upcoming Rivertones’

‘Learn To Sing in 4-part Harmony’ 12-week course. A simple enrolment form is enclosed and I would be grateful for its completed return in the S.A.E. provided. This will then ensure your registration. This course is free and no fees are payable.

The weekly sessions will be held at ~

Bishop Henderson Primary School

Henderson Close,

Taunton TA1 4TU

(close by Comeytrowe Community Centre)

~ commencing 7pm Thursday 18th September.
You will be provided with music and ‘fast-learn’ voice teach-tapes for the song-learning programme ~ again free of any cost to yourself. We will regularly be showing video clips of coaching advice and also top quartets and choruses in action. Our aim is to make the course as enjoyable as it will be educational.
Thank you again for your interest. We look forward to meeting you.

Yours in Harmony

PS

Perhaps some of your friends would also like to hear about this opportunity. They would be most welcome to apply. I have taken the liberty of including a couple of extra brochures with this letter.
