Course Plan

1 Week 1

1 Have car park people ready early

2 Have a check in table set up with register and guest folders.  Voice testers need to be early and standing by.  As people arrive, tick off or enter them in the register (names and contact details), fill out a name badge if needed, give them their guest folder and pass them on to the next available voice tester.

3 Voice tester goes to available location, explains the procedure and why and does the test.  When the part is established, hand over to relevant section leader or deputy.

4 Section leader assigns a ‘buddy’.

5 At the right time, probably 8:00 to 8:15, do a physical warm up.

6 Assemble on the risers.  We will stack in sections with new people next to their ‘buddies’.

7 Chair gives a quick welcome talk

8 Neil will, briefly, explain what’s going to happen over the next few weeks.

9 Vocal warm up

10 Craft session

11 Section practice

12 Back on the risers to work on song

13 Coffee break

14 End of week 1

2 Week 2 – 5

15 Have car park and reception people again.  Check people off when they arrive.  There may be people who missed the first week so we need folders again and some voice testers ready for action.

16 Physical warm up

17 Vocal warm up

18 Craft

19 Section practice

20 Back on risers to work on song

21 Coffee break

22 End of week

3 Week 6

23 Maybe we need a tea/coffee detail this week because of the guests.

24 Have car park and reception people again.  Check people off when they arrive and welcome guests.

25 Physical warm up

26 Vocal warm up

27 Craft

28 Polish song (no section rehearsals this week)

29 Mini-show – Maybe six songs with Try a Little Tenderness as the finale. (probably will need to do it twice)

30 Short talk from Seager.  Maybe suggest that, if anyone is considering joining the chorus, she will meet with them during the break.

31 ‘Extended’ coffee break

32 End of Singing Course.

4 Afterwards

33 Send everyone a thank you letter and a review sheet (this could go to chorus members as well)so we get some feedback

Implications

5 Resources

34 Make up ‘student folders’ containing

· Music to ‘Try a Little Tenderness’  (Kay will photocopy)

· CD for ‘Try a Little Tenderness’  (Neil will make all the same)

· Name badge (pre-printed for those who have returned forms)

· Velvet Harmony pamphlet (have we got enough?)

· A set of Course Notes  (Kay will photocopy)

35 Create and maintain a register of all those attending.

36 Create a Review Sheet with a few simple questions

6 People

37 Two people for car park duty.  Make them responsible for finding someone else if they are going to be missing a week.

38 Two people for reception.  Make sure they know what to do.  We need back ups in case anyone is missing a week.

· A nice welcome

· Tick off or enter in the register

· Make a name badge if necessary

· Handout folders

· Pass on to voice testers (first week) or make sure that their buddy is around (other weeks)

· Notify ‘concerned person’ if we get a non-returner

39 A ‘concerned person’ who will contact any non-returners.  It would be nice to know what the reason is.

40 Train several people to do voice tests.  I think four will suffice but preferably not the section leaders.  These should be available to take guests after their voice test, have a quick chat and assign a buddy.

41 Buddies should make sure that, if they are not going to be present one evening, somebody else is introduced properly so that our guest is not left with no-one to talk to.  Other than that, they are just there to be friends, answer questions etc.

42 Tea/coffee duty staff for the final evening

Anything Else?

